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1. Odmue noaoxenns

L.1. Hacrosmee mosokenue pa3paboTaHo Ha OCHOBAHNM npuKasa oT | mapra 2004 r. Ne

936 «O pealH3alUHK PelLCHAS KOUIerHH Munncrepersa o6pasosanus Poccun ot

10.02.2004 r. Ne 2/2 «O6 ocHOBHEIX HAPABIIEHHAX COBEPHICHCTBOBAHHA NEATe/IbHOCTH
OubmioTexn yupexnennit obmero obpasosanns PO», Hactosmee nonoxeHHe paspaborano B
cooreercTeun ¢ PI'OC HOO, CanlluH, YcraBom mxossr,

1.2. Bubnuoreka ofecneunnaer TIpaBa y4acTHHKOB 00pa3soBaTeNLHONO Ipolecea Ha GecmaTHoe
N0IB30BaHKe OHOMHOTEIHO-HH(BOPMATHOHEBIMHY pecypcamu,

1.3. O6ecnievennocts GubauoTexu y49eGHEIMH, METOIMYeCKHMH | CHIPaBOYHBIMH JOKYMEHTAMH
YHHTBIBACTCA NPH JIHIEH3HPOBaHKH 0011e0Gpa3oBaTeTbHOrO YYpeXKICHHS,

1.4, Llenn Gubmiorekn cooTHocaTES C LessAMH 00pa3oBaTeIbHOTO YUPekIeHus:
- hopmupoBanue obmwieit kyIBTYpE THUHOCTH obyyarommuxcs Ha ocHOBe yeBoerus GIOC
HOO;

- CO3J1aHHE YCIOBHH U1 CTAHOBICHHS INYHOCTH MJIAMIETO IIKOIBEHHKA, PACKPBITHS €ro
HHIHBHAYANBHBIX ClIOCOBHOCTE!, BOCIHTAHNHS IPaKJIAHCTBCHHOCTH, TPYAOMO0HS, YBaKEHHSA K
TpaBam i ¢B0GOAM YenoBeKa, OOBH K OKpYKAOmeH npupone, Ponune, cemse, :
$opmuposanme 310posoro oGpasa KHIHM,

1.5. BubmoTexa pyxoBosicTByeres B cBoelt AeATENBHOCTH (he/lepalbHEIMH 3aKOHAMH,
ykasaMu H pacnopsieHuaMy [Ipesunenra PO, nocranoemennsyu u PACHOPAKEHHAMH
IIpasurenscrea PO u nenonauTennHex opraHoB cyObexToB PO, pemenusvu
COOTBETCTBYIOIIEro OpraHa ynpasiaeHus o6pasoBannem, YeTagoM obmeolpasosarentHoro
yapeaOeHnd, HacTosmEM [Tomomennen.,

1.6. llesrensHoCTs GHGMHOTEKH OCHOBBIBaeTCS Ha NPHHIHNAX 1eMOKPATHH, IyMaHH3Ma,
00IeI0CTYIHOCTH, npHopHTeTa obIeuenoBeYeCKHX [EeHHOCTEH, rPaKIaHCTBEHHOCTH,
CBOBOHOTO Pa3BHTHA IMYHOCTH,

1.7. Tlopanok nos30BaHAS HCTOYHHKAMK HH(OPMALHH, NepeyYeHb OCHOBHEIX YCIYT H YCIIOBHS
HX IIpeflocTaBNeHuA onpeennoTes [TonoxenueM o 6ubHoTexe obmeobpaszosarensroro
yupeaneHua u [Ipasunamu mosssoranns 6uGIHOTEKOI.



1.8. O6pazoparensHoe YAPCHACHHE HECET OTBETCTBEHHOCTH 38 JOCTYIIHOCTh H KAYeCTBO
Gubnoreuno-nudgoManmonnoro obciyxuBanus GuOIHOTEKH.

1.9. Opranuzanus 00CIyKHBAHHS YYaCTHHKOB obpasosarensHOro npomnecca MPOH3BOIHTCH B
COOTBETCTBHH C NPABHIIAMH TEXHHKH 5e30MacHOCTH 1 IPOTHBOIOXAPHBIMH, CAHHTAPHO-
THTHCHHYECKHMH TpeGoBaHHAMH,

2. OcHOBHBIE 335391

2.1. Obecneuenne yuacTHHKAM obpaszoBarensHoro npouecca - obyuaromuMest, nearornyecKmm
paboTHuKaM, poauTenaM ofyqaommxcs - AOCTYNA K HHQOPMAIIHH, 3HAHHSM, HIeaM,
KYJABTYPHBIM LEHHOCTAM IOCPEICTEOM HCIIOME30BAHHS OnbmHoTe HO-HHBOPMANHOHHEIX
pecypeos obmeobpasoBaTensHoro YUPEKIECHUA HA PA3THYHEIX HOCHTEIIAX: OymamHoM
(xHIKEBI Gomy, pony TNCPHONMYECKHX H3MaHHi); MarHuTHOM (dorn ayxuo- n BHJIeOKacceT);
undposoM (CD-mickn); KOMMYHHKaTHBHOM (KOMITBIOTEPHBIE CETH) H HHBIX HOCHTENSX npH
YCIIOBHH KOMOBIOTepH3auny OHGmoTeKy.

2.2. Bociuranne KYIBTYPHOI'O M Ipa’JaHCKOro CaMOCO3HAHHS, [IOMOWE B CONHAIH3AIHH
obyuaromerocs, pa3sBUTHH ero TBOPYECKOI0 [IOTEHITHANA.

2.3. Dopmuposanne HABBIKOB HE3ABHCHMOTO OnbIHOTEYHOTO NOMB30BaTeNs: 06yueHHe MIOHCKY,
0TOOpY M KPHTHYECKOH OLeHKe HHOOPMALHH B COOTBETCTBHH ¢ Tpebopanmavmu GI'OC,

24. CoﬂemeHCTB{)BﬂHHe fpenocTasngeMsix OuGmHOTEKOH yenyr Ha ocHOBe BHEIPEHHA HOBEIX
HHPOPMALMOHHEIX TexHOTOr Uil 1 KOMIBIOTepH3anun OHOIHOTeYHO-HH(OPMATHOHHEIX
nMpoueccos, Gopmuposanue komdopTHol GHGMOTEYHOH CPEIEI [PH YCIOBHH
KOMIBIOTepH3aIH GubmoTekH,

2.5. TlononHenue 1 coxpaHenue honzoB GubHOTEKH YuebHO-METOAHIECKUME nocoOHAMH,
OTBEHAIOUIMM TpebGoBaHUAM peanH3aiuy Hoseix GTOC HOO.

3. OcunoBusbie pynkunn

A peanmmsanmy ocHOBHBIX 331184 GHG/HOTEKa:

3.1. ®opmupyer (onp OubmHoTeuHO-HE(OPMALHOHHEX PECYPCOB LIKOJEL.

- KOMILIEKTYeT YHHBepCanbHblH (oHN yueOHEIMH, XYNOKECTBEHHBIMH, HAYYHBIMH,
CHPABOYHBIMH, NIEarOrH4eCKHMH H HAYYHO-TIONY/ISPHBIMH JIOKYMEHTAMH Ha OYMaKHEIX H

SNIEKTPOHHBIX HOCHTENAX HH(pOpMAIHY;

- OMOHACT YOH/ HEPOPMAIMOHHEIME PecypeaMu cet Hurepner, Gasamu u Gankamu gaHHbIX
APYTHX YYpCHKIACHHUI B Opranu3aruit;

- OCYIIECTBIACT pasMellen e, OPraHA3aHIO H COXPAHHOCTh JOKYMEHTOB GHOIHOTEKH.
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- OPTaHH3yeT H BENET CIpaBOuHO-OMOIMOrpadiueckuii annapat: KaTalory, TeMaTHIeckie
KApTOYKH, 3NIEKTPOHHEII KaTanor;



- paspabaTsiBaeT pexoMeHiaTenbHble Gubmorpaduyeckue nocobus (cnuek, 0G30opH,
yKa3aTel u T, 1.);

- obecneunBaeT HHpOPMHPOBaHHE MONB30BaTENeH 06 HH(POPMALHOHHOM NPOIYKIMH.

3.3. Ocymectenser auddepernuposanHoe OubmoTeuHO-HHPOPMAIHOHHOE
o0cityxuBaHRe 06yUaIOMMXCS:

- NPEOCTABIAET HH(OPMALHOHHEIE PECYPCh! HA PATHYHEIX HOCHTE/AX Ha OCHOBE H3YYeHHS HX
HHTEPEecOB U HH(OPMAIHOHHEIX noTpebHOCTE!:

- CO3ACT yCIIOBHA IJUIA PEaIH3allHH CaMOCTOATEIBHOCTH B 00Y4YEHHH, T03HABATENLHOI,
TBOPYECKOMH AeATENEHOCTH;

- OpraHu3yeT 00y4eHHe HAaBRIKAM HE3aBHCHMOTro OHOIHOTEYHOrO MOIL30BaTe S undopMaIum,
coAeiCTBYeT HHTErpanHH KOMILIEKca 3HaHMIS, YMEHHH H HABEIKOB paboTEI ¢ KHHIOi H
HHpOopManHeii;

- OKa3bIBaeT HH(OPMALHOHHYIO MOAAEPHKKY B PEllICHHH 3aa4, BO3HHKAIOUIHX B Npouecce Hx
y4eOHO#, camoo0paspBaTeNnsHOM H 10CYTOBOM JEATENBHOCTH:

- OpraHH3yeT MacCOBEIE MEPOIPHATHS, OPHEHTHPOBAHHEIE HA pa3BHTHe 00Iel H anTaTensckoi
KYJILTYPEI THYHOCTH, OKA3BIBAET CONCHCTBHE IPH OpPraHH3alHH BHEYPOUYHOH AeATeIbHOCTH,
OpraHusyeMoi B yeiosuax peanmusanun @T'OC HOO, conelicTByeT pasBHTHIO KPHTHYECKOTO
MBILIICHHAS,

- CONICHCTBYET 4WieHaM I1eIarorH4ecKoro KOJUIeKTHEA i AIMUHHCTPAIHH VIPEKICHHS B
OpraHH3alHH 06pa3oBaTeIbHOrO Mpolecca | A0cyra 06yJalomuxcs.

3.4. Ocymectanaer 6nbanoTeuHO-HHEGOPMAHOHHOE 06CTYKHBAHHE TTeJArorHYeCKHX

paboTHHKOB:
- YAOBIETBOPAET 3alIPOCH], CBA3AHHEIE ¢ 00y4YeHHeM, BOCIHTAHHEM H 30POBbEM JeTeil;
= YJIOBRNETBOPAET 3aNpOCE! B 001aCTH NMeJarornueckiy HHHOBAIMH H HOBBIX TEXHOJOTHIT;

cofeHicTByeT npodecCHOHANBHOI KOMIIETEHIINH, NOBLILECHHIO KBATH(HKAIHH, POBEICHHIO
aTTeCTAllHH;

- co3aeT GaHK mejarornyeckoii HHGOPMALNK KaK OCHOBBI eIHHON HH(DOPMaIHOHHOM Ty X0
0b1meobpasoBaTenbHOTO YuYpekIeH s, OCYIIECTRIsNET HAKOILICHHE, CHCTEMATH3AIHIO
HH(QOPMAIHH 110 IpeaIMETaM, pa3aenamM B TeMam;

- OpraHu3yeT A0CTYN K OaHKy mejarornyeckoit HHGpOpMamyy Ha MOOBIX HOCHTENIAX; IPOCMOTD
MEKTPOHHBIX BEPCHH NMeaaroruyecKux H3ganuii;

- OCYILIECTRJIAET TeKyllee HHpopMupoBaHHe (1HH HHGOPMALHH, 0030pbl HOBBIX
nocTywieHu# u nyGaukanmii);

- IOIJIePAKHBALT NeATEEHOCTE MeJaroruyeckux paboTHHKOB B 06MacTH co3Janns
HH(OPMAIHOHHEIX IPOYKTOB (I0KYMeHTOB, (a3 ganHex, Web-cTpanui u 1. m.);



- CIOCOOCTBYET MPOBEACHHIO 3aHATHI 110 (hopMHpoBaHHIO HHPOPMAIIHORHOM KY/IETYpBL

3.3. Ocymectenser anddepentupopanmoe OubmoTeyHo-HHPOPMALHOEHOE 06CTYKHBAHHE
poauTene odyqarommxcs:

- YAOBJIETBOPAET 3AIPOCHI MO/Ib30oBaTenell H HHHOPMHPYET 0 HOBBIX TIOCTYIICHHAIX B
OubnHOTEKY, B TOM 4HC/e crocoGeTBYIOMmIX peamusauunn GI'OC HOO;

- KOHCYIBTHPYET [0 BONPOCAM OPraHH3aliy CeMellHOro UTeHHs, 3HAKOMHT ¢ uHpopManmeii mo
BOCIIHTAHHIO JeTeii;

- KOHCYNIBTHPYET II0 BONpocaM y4eOHBIX H3aHuH g obyuaromuxcs.

4. Opranusanus gesreabnocTs Gubanorexn

4.1. Hanume ykoMiutexkToBanHo# 6ubimorexu, peamayiomeit ®IOC,

4.2. Ctpykrypa GuOmmoTeKu: aGoHEMEHT, YHTATBHEIH 347, XpaHuInIe y4yeOHHKOB,

4.3. buGnmoreuno-nHpopmanHoHHOE 06Ty KHBAHME OCYIIECTBIAETCH B OCHOBE OMO/IHOTE HO-
HHPOPMALHOHHEIX PECYPCOB B COOTBETCTBHH € Y4eOHEIM M BOCITHTATE/BHEM ILIAHOM [IKOIEL,
NporpaMMamH, IpoeKTaMu H IiaHoM paGoTel OHOIHOTEKH.

4.4. bubmioTexa BIpaBe IPeIOCTABIATE [LIATHEIE OubmoTevHo-HHpOPMAIHOHHEIE yeayTH,
[IepeueHb KOTOPBIX ONPENENIeTCA YCTABOM IITKOJIBL

4.5. CnioHcopekas oMomb, MonyueHHas 616 HoTekoli B BiIe He/IeBHIX CpeIcTB Ha
KOMIUICKTOBaHHE (POHIIA H 3aKYNKY 060pYI0BaHHA, He BIeYeT 3a co60li CHIKeHNs HOPMATHUBOB
H abCOMOTHBIX pa3MepoB QHHAHCHPOBaHHA H3 GIOIKETA LIKOIEL

4.6. B uensx obecneuenns Moepau3anun GHOIHOTEKH B VCIOBHIX HHPOpPMAaTH3AIHH
obpasopanus, nepexona Ha Hosele GI'OCE U B Ipe/ieNax CPEICTE, BEIEIAEMBIX Y4peIHTe/IAMH,
obmeobpasoBaTenbHOe yupeskaeHHe obecneynBaeT Gubimorexy:

- FApaHTHPOBAHHLIM (PHHAHCHPOBAHHEM KOMILIEKTOBAHHA OnbmoTeunHO-HH(DOPMALHOHHBIX
PECYPCOB, IPEAYCMOTPEHHBIX B IIKOJIE;

- HeOOXOAHMBIMH C.TyKeOHBIMH H [IPOH3BOCTBEHHBIMH [IOMEIIEHHAMH B COOTBETCTRHE CO
CTpYKTypoii GHOIHOTEKH M HOPMATHBAMH 110 TeXHHKE (E30IACHOCTH 3KCILTYATAIIHH
KOMIIEOTEPOB (OTCYTCTBHE BHICOKOH BIAMKHOCTH, 3aNBUICHHOCTH [IOMEIEHHS, KOPPO3HOHHO-
AKTHBHBIX MPHMeECEH HIH 3NeKTPOnpoBoAsIeif NbLTH) H B COOTBETCTBHH C TIOJIOMKEHHAMH
CanlluHos;

- COBPEMEHHOH 2/IEKTPOHHO-BEIYHCTHTENLHOM, TeIeKOMMYHHKALMOHHOH, KOITHPOBATBHO-
MHOMHTENbHOH TeXHUKOH H HeOOXOIHMMBEIMH MPOrPAMMHBIMH TIPOIYKTAMM;

- PEMOHTOM H CEPBHCHBIM 00CTyKHBAHHEM TEXHHKH K 000pynoBanns GHOIHOTEKN;
- OHOMHOTEYHO#H TEXHUKOMN H KAHUEIAPCKHMH NPHHATEKHOCTIMH.

4.7. Illkona co3zaet yCOBHA [ COXPAHHOCTH ANNApaTypPE, 060PYI0BAHKS H HMYLIECTEA
bubnmoTexH.



4.8. OTBETCTBEHHOCTD 38 CHCTEMATHYHOCTE | Ka49eCTBO KOMIUIEKTOBAHMS OCHOBHOrO GoHa
OHONHOTEKH, KOMILIEKTOBAHHE Y4e6HOrO onzna B cooTBeTCTBHH C (henepansHEIMu nepeuHIMH
Y4€OHHKOB H y4eOHO-MeTOAMYECKIX H3AAHNH, CO3IaHHe HEOBXOMMEIX ycnosuit ang
ACATENBHOCTH OHOIMOTEKH HeceT AMPEKTOP MIKOJIEL B COOTBETCTBHH C YCTaBOM YUpesIeHH .

4.9. Pexum paGoTel GHGMHOTEKH ONpeeNseTcs MMKOTBHEM OubaHOTEKAPEM B COOTBETCTBHH ¢
TIpasHIIaMH BHYTPEHHET0 pacrnopsika obmeobpa3oBaTensHoro yapexnenus. [Ipu onpenenenun
pernMa paGoTel GuOTHOTERH IpeTyCMaTpPHBAETCS BEIIEEHKE:

- BPEMEHH 11T @Ke/THEBHOIO BBINOIHEHHA BHYTPHOHGIHOTEUHOH paGoThI;

- OAHOrO pas’a B MECALl - CAHHTAPHOIO JHA, B KOTOPEIH 06C/IyKHBaHHE OTB30BaTENCH He
[IPOH3BOJHTCH;

4.10. B nensix oGecrneyeHns parHoHAIBHOTO HCIONB30BAHHS HH(OPMAHOHHEIX PECYPCOB B
paCore ¢ neTbMH OHOIHOTEKA INKOIBI B3aUMOJCHCTBYeT ¢ OHOMHOTEKAMH OpyTHX

00pasoBaTenbHBIX yapexaeHuH pafiona.

S. ¥npasaenne. lHlTate

5.1.Vnpasnenne 6ubmmorexoit ocymecTBISETCS B COOTEETCTRIM ¢ 3aKOHOJATeNLCTBOM PO,
CyOBeKTOB PQ 1 mTATHEIM pacnHCcaHHEM LIKOMEL

5.2, OGluee pyKOBOJCTBO JeATe/IBHOCTBIO GHOIHOTEKH OCYIIECTRISeT JMHUPEKTOP LIKOJIEL.

5.3. PykoBozcTBo Gub/HOTEKOM OCYIIECTBIsET MIKOIbHbIH OubnnoTexaps, KOTOPEIH Hecer
OTBETCTBEHHOCTB B IIpe/ieNiaX CBOSH KOMIIETEHIHH Mepel THPEKTOPOM LIKOJIbL, 06yYaromuMHucs,
HX POIHTE/AMH 38 OPraHH3AIMIO H Pe3Y/IbTATEL AeATeNbHOCTH GHBIHOTEKH, B COOTBETCTBHH C
bYHKUMOHATEHEIMU OGA3AHHOCTAMH, IPEIYCMOTPEHHBIMH KBaTH(DHKAIMOHHEIMH
TpeGOBAHHAMH, TPYIOBLIM JOTOBOPOM H YCTABOM 00meobpasoBaTeLHOrO YUpeAICHHA.

5.4, Hxonsueni 6uGnuoTekaph HasHAYACTCA JHPEKTOPOM IHKOJIBI, ABJIACTCH YWICHOM
IEIarorH4€CKoro KOJUIEKTHBA H BXOJHT B COCTAB MEJArorHueckoro copeTa
001e06pasoBaTebHONO YUPeK IeHuS.

3.5. MeroaM4eckoe cONpoBosKICHNE AT TEHOCTH OGHOMHOTEKH 0BeCIeunBaeT CTELHATHCT 10
yueGHbIM (oHaM B IKOTBHEIM GubimnoTekam Vipasnenus obpasoBaHus aIMHHHCTPAIHH
MYHHLHITATBHOTO paiioHa.

3.6. lIxonmbHb GubnuoTexaps paspabaTsiBaeT U NpenCTaABNseT PYKOBOIHTETIO
001eo6pa3oBaTeNbHOrO YUpekIeH s HA YTBEPAKICHHE ClEIYIOMIHe JOKYMEHTEI:

- nonoxeHAEe 0 OubimoTeke,

- paBia nojb3osanus OubnoTeKOl;
= IUIAaHOBO-OTYETHYIO JOKYMEHTALIHIO;
- Iu1aH paGoTH Ha TeKymHi rom;

- aHann3 paboTe! OHOMMOTEKH MO HTOraM roja.



5.7. Paboruuiu GubanoTex MoryT OCYLIECTBIIATD EeJarOrHYecKyo fesreibHocTs. CoBMEleHHe
GubnuoTeunHO-HHbOPMANHORHON H NearorHYecKoi JCATENEHOCTH OCYIIECTRIAETCS
paboTHHKOM OHOMHOTEKH TOMBKO Ha noOpoBoIBEHOH OCHOBE,

5.8. Tpynossle oTHOIE ! paGoTHHKOR GHOIHOTERH | obmeobpazoBaTensHOro yupexeHus

PETYTHPYIOTCA TPYNOBBIM JA0TOBOPOM, YC/IOBHS KOTOPOTO He JOJIKHEL MPOTHBOPEYHTE
3akoHonatenscTsy PO o tpyze.

6. [IpaBa 1 o6a3annocTH GHOAHOTEKRH
6.1. PaboTanknu Gubimotex uMeroT npaso:

- CAMOCTOATENILHO BEIOHPATE (JOPMBI, CPEICTBA H METOIE OubmoTeuHo-nHpOpMaLHOHHOTO
obcmyxuBaHus 06pasOBaTENBHOTO B BOCIHTATENBHOLO [IPOLECCOB B COOTBETCTBHH C LIEIAMH H
3anaqamMu, yKalaHHEIMH B Ycrase o0meobpasopaTellbHOrO yupesaeHns H [lonoxenun o
OubnHoTeke 06Ie06paz0BaTENLHOIO YupeKIeHNS:;

- IPOBOJHTE B YCTAHOBNEHHOM IOPAIKE ONJIaYHBAEMEbIE (hakypTaTHBHEIE 3aHATHSA, YPOKH H
KpyxKH OnOmHOTeYHO-GHG/HOrpadHuecKX 3HamHNI] HH(OPMALIHOHHOM KYIETYPbL;

- ONPEACIATE HCTOUHHKH KOMILIEKTOBAHHS HH(OPMALHOHHBIX PECYPCOB;

- M3LIMATh H peanu3oBLIBATE JOKYMEHTHI U3 (DOHIIOB B COOTBETCTBHH ¢ HHCTPYKIHEH 1o yuery
OubanoreuHoro douna;

- ONPEACIATE B COOTBETCTBHY € NPABHJIAMH [0/1b30BaHHA GHGIHOTEKOM, YTBEPAICHHEMH
pyKoBoaHTENEM 00100 pa3oBaTeNEHOrO YUPEKICHHS, H [0 COTACOBAMHIO C IpodCoI03HBIM
KoMuTeTOM HitH COBETOM INKOJIBI BHIIBL i PA3MEpPh! KOMIIEHCAIHH ymep0da, HaHeCEHHOro
nojb30BaTeAMu OHOIHOTEKH;

- BHOCHTE NIPENIOKEHAA PYKOBOJMTEIIO LIKO/IBI 10 COBEPIUICHCTBOBAHHIO OILIATE TPY/IA, B TOM
YHCle HanbaBoK, OIIAT H MpeMUpOBaHH PabOTHEKOE GHGIHOTEKH 38 JOTIONHHTEIBHYIO
paboty, He BXOJISILYIO B KPYT OCHOBHBEIX 00s3aHHOCTel pabOTHHKOB OubnnoTexu; no
KOMIICHCAIHOHHBIM MEPONPHUATHAM, CBA3AHHEIM C BPEHBIMH YCIOBHAMH Tpy/a (Gubiuoreqnas
MBLTE, MPEBBIEHAE HOPMATHBA PaGOTHI HA KOMIIBIOTEDE H T. 11.);

- YUACTBOBATh B yNPaBJICHAH 00Me00pa30BATEbHEIM YUPEKIEHHEM B IIOPAIKE, ONpENe/eHHOM
YerasoM yupesaeHus;

- HMETE eXXETOHEIH OTIyCK 28 KaneHIapHBIX AHel H JONOMHHTENBHEL ONIaYHBaeMbIi OTIYCK
B COOTBETCTBHH C KOJUIEKTHBHBIM JIOTOBOPOM MKy pabOTHHKAMH H PYKOBOJICTBOM
00uieoGpa3oBare/IbHOT0 YUPEsKICH s HIH HHEIMH JOKATEHEIMH HOPMaTHBHBIMH aKTaMH;

- OBITH Mpe/ICTaBICHHBIME K Pas/HYHBM (GOPMaM TOONIPEHHS, HArPALAM | 3HAKAM OTIHHUHS,
TpeyCMOTPEHHBIM UL pabOTHHKOB 06pa30BaHHA H KYILTYDHI

- Y4aCTBOBATh B COOTBETCTBHH ¢ 3aKoHOMaTenbcTBOM PO B pabore GHOMHOTeYHEIX acconmanuil
HITH COI030B,

6.2. PaGoTHHKH GHGMHOTEK OOM3aHEL:



- 00€CIeyHTh MONB30BATEAM BO3MOKHOCTE paboThI ¢ HHpOPMALHOHHEIME pecypeaMu
Oubmiorexn;

- HH(OPMHEpOBaTH NOTE30BaTENeEl 0 BHIAX npenocrapiseMslx Gubmmnorexoi yemyr;

- 00ecne nTs HayYHYIO OPraHU3AINIo (om0 1 KaTanoros;

- hopmMEpOBATE GOHIIBI B COOTBETCTBHH C YTBEPIKICHHEIMH (e/lepalbHEIMHA NePeTHAMH
Yy4eGHBIX H31anuii, TpeCoBammsaM OIOC, 00pa3oBaTe ILHEIMH TPOrpaMManms
00meobpasosaTenbHOrO yupeKIeHus, HHTEpeCaMH, OTPeOHOCTAMH M 3aIIpocaMH Beex
KaTeropuii nonszosaresneii;

- COBEPIICHCTBOBATE HH(OPMAIHOHHO-OHGHOrpadHueckoe 1 GHGIHOTEYHOS obcmyKuBanne
[I0JIE30BaTeNeil;

- 00ecreIHBaTh COXPAHHOCTE HCIIOIBI0BAHMS HOCHTEICH HH(OPMAIMH, KX CHCTEMATH3ALHIO,
pasMeleHHe H XpaHeHHe),

- oDecnieunBaTh peskuM paGoTH B COOTBETCTBHI ¢ NOTpeGHOCTAMHE N0/IB30BaTeNel 1 paboToil
00mmeo0pa3oBaTebHOTO YUpex IeHH:S:

- OTHIHTEHIBATECA B YCTAHOB/ICHHOM NOPAZKE Hepe]] pYKOBOAHTEIEM o0meobpa3osaTensHoro
Y4pexneHus He pexe | pasa B rox;

- NOBBIIATH KBATHQHKALHIO,
7. IlpaBa u obs3anHocTH NoIB30BaTe Rl GHbHOTeKRH
7.1. Ions3oBarenn GHOIHOTEK HMEIOT MpaBo:

- DOIYy4aTh NOAHYH HHGOPMALHIO 0 cocTase GHGIHOTEYHOTO (onga, mEGOpMAIHOHHEIX
pecypcax i npeaocTaBiseMeix OHOIHOTEKOM yeayrax;

- TIOJB30BATECA CpaBo4HO-On6mHorpaduyeckum anmapatom GubiHoTexw:
- OMTy4aTh KOHCY.ILTALHOHHYIO IOMOIE B TIOHCKE H BHIGOPE HCTOUHHKOB HE(DOPMAIIHH;

- IOJIY9aTEk BO BPEMEHHOE M0JIB30BAHHE HA a00HEMEHTE H B UHTATLHOM 3ale NeYaTHEIe H3OaAHH,
4YTHOBH3YATBHEIC TOKYMEHTEl H APYTHE HCTOYHHKH HHbOpMAaLHH;

- IPOIEBATE CPOK MO/B30BAHKA JOKYMEHTAMH;

- TONy4arh TEMaTHYeCKHe, PaKTorpaduyeckue, YTOYHAIOLIHE H Oubmorpaduyeckne crpasku
Ha ocHOBe (oHaa OubmoTeku;

- HOMYHaTh KOHCYIbTALHOHHYIO IOMOLILb B paboTe ¢ HHQOpManueil Ha HeTpaIHIIHOHHEIX
HOCHTEJIAX [IPH MO/IB30BAHHH 3IEKTPOHHBIM H HHEIM 050py10BaHHEM [IpH YCIOBHH
KOMOBIOTEPHIAIHH;

= YHacTBOBATh B MEPONPHATHAX, MPOBOAMMEIX GrubnHOTEKOI:



- [IOMIB30BATRCA IUIATHBIMH YCITYTaMH, peJocTaBngeMbIME OubanoTexoil; cornacHo Yerasy
o6meobpasoBaTensHOro yupesaeHus i [I0N0MKeH IO O MIATHBIX YCIIyTax, YTBep:KICHHOMY
PyKoBoIHTENeM 001me06pasoBaTeIbHOrO yupeKIeH s (PH HATHYHH [LTATHEIX yeayr);

- OOpamarscs /1% paspelnenns KoH(GIUKTHO CHTYALHH K PYKOBOIHTEIHO
001meo0pa3oBaTeNbHOTO YYpeKICHHS.

7.2. Tlone3osatenn 6ubmioTexkn o6a3aHbL:
- co0monars npaBHa Nonb30BaHus GHGIHOTEKOI;
- BepexHO OTHOCHTBCS K IPOM3BENCHHAM TIeYaTH (He BEIPEIBATE, 3arHOATH CTPAHHIL, HE JeJaTh B

KHHTaX [OM4YePKHBAHHIL, IOMETOK), HHEIM JIOKYMEHTaM Ha Pas/H9IHbIX HOCHTENAX,
000pyA0BaHHIO, HHBEHTAPIO,

= NOJLIEPAKHBATE IIOPAIIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM J0CTYIIe GubmuoTexH,
PacnoiokeHHs KAPTOTEK B KATANOTaX M KApTOTEKAX;

- HO/IB30BATHCA LICHHBIMH H CIPABOYHEIMH JOKYMEHTAMH TOJIBKO B TOMEIIeHHH GuOHoTeKN;
- YOeIHTBCA NPH NOMYUCHHH JOKYMEHTOB B OTCYTCTBHE 1ed)eKToB, a npH o0Hapy#eHHH
nporHpopMUpoBaTE 06 310M paboTHIKa GHGmHOoTeRH. OTBETCTBEHHOCTE 33 OGHADYKEHHBIe

Je(eKTH! B CIaBaeMBIX JOKYMEHTAX HECeT NMOCTeHMI [IOJIB30BATENE; BO3BPAIIATE JOKYMEHTH B
OubmoTEKY B yCTAHORNEHHEIE CPOKH;

- 3aMEHATH JOKYMEHTE! OMO/IHOTEKH B C/Ty4ae HX YTPAThI HIIH IOPYH MM PABHOLEHHEIMH THGO
KOMIICHCHPOBATE yliepd B pasMepe, YCTAHOBICHHOM IIPABHIIAMHE M0.1b30BaHHA OHOIHOTEKOI;

-[IPHMEHATD PETYIHPYIOLIEE ~BOCHHTEIBAIONIHE MEPHI B BH/IE B3LICKAHHS ¢ DH3HYECKUX JTHLU
HEYCTOMKH (B CBS3M C 3a/IePIKKOIi JOKYMEHTOB CBEPX PeriaMeHTHPOBAHHOIO PABHIIAMH
none30BaHuA OHOMHOTEKO# cpoka) B Bie mTpados.

- TIOJTHOCTBIO paccHHTaThCA ¢ OnOIHOTEKOMH MO HCTeyeHHH cpoka o0yueHHA WiH paboTh B
0bmeo0pa3oBaTe/IbHOM YIPEkKICHHH.

7.3. lopanok nonssosanus GubIHOTEKOI:

- 3amuck 00yvaromuxes o6meobpasoBaTenbHOro yupeskaeHus B OGHOIHOTEKY IPOH3BOAHTCS 1O
CIHCOYHOMY COCTaBY KJIacCa B MHIHBHIYATEHOM NOpAOKE, NeJarori4YecKHX H HHBIX
paboTHuKoB 00me00pasoBaTebHONO YUPEKICHNA, pouTeneil 00y4arommXcs - o NacHopTy;

- MIepeperucTPaLHa noas30BaTeNneH OHOIHOTEKH NPOH3BOANTCH €5KET0IHO;

- JOKYMEHTOM, NOATBEPAAAIOIIHM NIPaB0 Nob30Banud OubnnoTeKoi, ABIAeTC YHTATEILCKHI
opmyap;

- YHTATENBCKHi (opMyIap GUKCHPYET NaTy BhLIAYH [0/I530BATEMIO JOKYMEHTOB H3 ()OHa
OnOIHOTEKH H HX BO3BpaleHHs B OHGIHOTEKY.

7.4. TTopanok no/is30BaHis a00HEMEHTOM:



- MAKCHMAJIBHBIC CPOKH I1OB30BaHHA J0KYMEHTaMH, yueOHHKaMu, YueOHBIMH OCOOHIMHM -
yueOHElif rom;

- HAY4HO-NONYNApHAsl, NO3HABATE/bHAS, XYI0KeCTBeHHAs nuTepaTypa - 10 muei;
- MEPHONHYECKHE H3laHHs, H3JAHHA NOBLIIEHHOTO crpoca - 5 mHeil;

- MOMIB30BATEIIH MOTYT MPOUTHTE CPOK NMOMB30BAHHA TOKYMEHTAMH, €CJIH HA HHX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX MOJb30BATENEH,

7.5. Tlopsnok NoJIb30BAHHS YHTAIBHEIM 3A5I0M:
= AOKYMCHTBI, IPeIHA3HAa4YCHHEIE JUIS PaGOTEI B YHTANLHOM 3ajle, Ha JOM He BHUIAIOTCH;

= JHIHKJIONEAHH, CIIPaBOYHHKH, PEAKHE, CHHBIC H HMCIOIIIHECA B € JHHCTEEHHOM IK3CMILIApE
JOKYMEHTBI BRITAKTCH TOJIBKO 14 p&ﬁﬂTH B YHTAIBEHOM 3a7e.



